
NYC Schools Recycle!
Schools are required by law to recycle. Schools that receive DSNY collection service must recycle the same materials as NYC residents. Sites 
located in leased commercial space serviced by private carters must follow commercial recycling regulations. Learn what to recycle:  
nyc.gov/recycle. 

See Recycling in Schools at nyc.gov/wasteless/schools for complete information on how to set up your school’s recycling program, and to order 
free decals, signage, and other educational materials. 

School Recycling Setup
RESPONSIBILITIES: 

Principals, custodians, food service staff, teachers, and students all have 
responsibilities to make sure that recyclables are kept separate from garbage.  
Never place recyclables in the same bin or bag with garbage.  

Custodians (not students) handle internal collection and setout, keeping  
paper & cardboard separate from metal, glass, plastic & cartons and from  
garbage in 3 distinct piles or areas for Department of Sanitation collection.

RECYCLING CONTAINERS: 
Place labeled recycling bins wherever designated recyclables are normally discarded.  
Pair garbage cans with recycling bins to reduce contamination. All recyclables are  
collected in clear bags; paper & cardboard do NOT go in the same bag with metal, 
glass, plastic & cartons. Custodians and principals can purchase recycling bins and 
clear bags through the standard Department of Education procurement process. 

TECHNICAL ADVICE: 
Recycling Outreach staff from Sanitation’s Bureau of Waste Prevention, Reuse and Recycling can visit your site and meet with the school 
custodian, Administration, and Sustainability Coordinator to review your school’s recycling setup. Use the Site Visit Request Form at  
nyc.gov/wasteless/schools.  

Sanitation Recycling Collection
There are three basic types of recycling collection provided by the NYC Department of Sanitation 
for all schools that receive Sanitation service for garbage:

CURBSIDE:  
Recyclables are collected weekly in the same truck as the local neighborhood’s recyclables. 
To find out your neighborhood recycling day, use the Collection Schedule feature on the 
Sanitation website, nyc.gov/sanitation, or call 311.  
Note: if materials are set out on a side street, your building’s actual collection day may  
be different than the day shown for the street address.

DUMPSTERS:  
Some large schools that use dumpsters or compactors for garbage may also have designated 
dumpsters for recycling paper & cardboard. However, metal, glass, plastic & cartons are 
collected curbside in clear bags from all schools. 

SCHOOL NIGHT TRUCK:  
The “school night truck” services most NYC schools every weeknight. This service is in addition to regular weekly curbside recycling collection, 
and is determined by City Council funding and the particular needs of individual schools. Each weekday, these schools should set out garbage and 
recyclables according to the following collection schedule (NOTE: these collection days effective September 1, 2012): 

• Mondays, Wednesdays, and Fridays: garbage in one side, mixed paper & cardboard in the other
• Tuesdays and Thursdays: garbage in one side, metal, glass, plastic & cartons in the other

Schools with DSNY organics collection: collection info is different; see nyc.gov/organics
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Tips for Success
To set up a successful recycling program, start by talking with your principal and custodian about your current program, NYC’s requirements, and 
goals for improvement.

Set Up
• Place labeled containers wherever designated recyclables are normally discarded.

 ■ Place recycling containers for paper: in each classroom, in offi ces, near copiers and mailboxes.

 ■ Place recycling containers for metal, glass, plastic & cartons: in offi ces, near vending 
machines, in cafeterias and lunchrooms. 

 ■ Place both recycling containers: near garbage cans in common areas like lobbies, hallways, 
auditoriums, and gyms.

• Any type of container can be used for recycling indoors — you can even use labeled cardboard 
boxes or empty buckets from the cafeteria or kitchen that would otherwise be discarded.

• Label recycling containers with free Department of Sanitation decals (or use paint or permanent 
marker).

• Post signs explaining what to recycle near every container.

Use the online school materials request form to get free recycling decals, signage, and educational 
materials.

Inform Entire School Community
• Circulate periodic reminders to teachers and all staff about what and how to recycle.

• Explain to students what and how to recycle in classrooms, cafeterias, and common 
areas. Teachers make a brief initial announcement to each class. Reminder 
announcements are effective.

• Tell afterschool programs, parent associations, and outside groups how to recycle 
when they use your space. Set up recycling bins at events, and be prepared to 
recycle larger quantities.

• Include recycling announcements and notices in your newsletters, webpages, and 
events planning.

• Involve students through related classwork, recycling monitors, or a Green Team. 
Find school recycling activities for students.

• Use the online school materials request form to get free educational materials: 
lesson plans, comic books, recycling checklist stickers, bookmarks. 

• Send recycling information home via backpack mail to reinforce the recycling message, and encourage families to support your students’ daily 
recycling and waste prevention habits at home.

• Show off your school recycling program! Tell the local media what you’re doing. Enter your efforts in the Golden Apple Awards TrashMasters! 
Super Recyclers contest to compete in your borough and grade division for huge cash prizes. 

Questions?
Most questions about recycling setup and collection are handled by the Sustainability Coordinator or the Custodian. Custodians with questions can 
contact their DDF, or their Sanitation garage (call 311). 

To get more information or to order decals and literature, visit: nyc.gov/wasteless/schools. 

www.nyc.gov/wasteless/schools


Activities for Students
Try some of the ideas presented below to improve your school's recycling program. Encourage students to come up with their own approaches.

School Recycling
Decorate Recycling Containers
Create and decorate lids for recycling containers to encourage proper 
recycling and reduce contamination. Cut a circular hole for bottles & 
cans, a wide slit for paper.

Start a Green Team or Recycling Club
Hold an essay competition to select 
Green Team members: limit participation 
to 2 students per classroom to excite 
interest. Design special T-shirts, buttons, 
or hats for your recycling team. Students 
can count how many bins are needed, 
affix recycling labels and signs (use online school materials request 
form), and make reminder announcements (NOT collect recyclables). 

Recycling Monitors and Mentors 

Monitors can make sure every room recycles properly—including 
the classrooms, offices, and cafeterias. At lunch, position monitors 
near bins to show students how milk gets dumped and where to put 
recyclables. Have older students explain your school recycling program 
to younger grades. (Monitors should not separate or collect the school’s 
recyclables.)

School Recycling Assembly
Present an assembly program dedicated to recycling. Teams of students 
can collaborate to write and perform skits and songs, including clear 
instructions about what and how to recycle in your school. Or bring in 
outside performers who engage students in environmental education.

Incorporate Literacy and Art
Read books about recycling, the environment, sustainability, and waste 
prevention. Write essays, poems, or persuasive letters. Draw or paint 
posters or a mural to encourage recycling at school and at home. Display 
your students' work in the school's public areas.

Math & Science Applications
Conduct waste audits of each classroom and office. Weigh and measure 
paper recycling, then graph recycling rates. Research the life cycle 
and environmental benefits of trees. Examine the properties and 
decomposition rates of recyclable materials.

Inter-Class Competitions
Be aware that weighing or measuring the amount of recyclables 
produced by each class will encourage wasteful practices of using more 
paper than necessary. It is best to reduce paper use (see waste less at 
school) and measure contamination rates, rather than compare how 
much paper is in the recycling bin. Post weekly results for each room for 
all to see. Reward model recyclers; retrain the rest.

Bring the Message Home
NYC residents recycle the same materials as schools. Order promotional 
materials on recycling and waste prevention, and distribute to parents 
via backpack mail. Suggest families maintain their children's good 
recycling habits at home.

Help Other Schools Recycle
Expand your recycling successes by mentoring another school that 
shares your campus or neighborhood.

Involve NYC's Environmental Network
Contact environmental organizations in NYC to find out about their 
educational opportunities. Go on a local field trip. Take advantage of the 
many other local, state, and national environmental education resources.

Tell the World
Build community awareness by promoting your school's sustainability 
activities through the school newsletter, website, and the local media. 
Make sure the Parents Association and other organizations that use 
your school building after school and weekends know what and how to 
recycle.

Enter the Golden Apple Awards
TrashMasters! Super Recyclers rewards schools in NYC with cash prizes 
for implementing exemplary recycling programs in compliance with NYC 
regulations. Show us your school's recycling program! 

Other Activities
Waste Less at School
Practical ways to incorporate waste prevention in 
everyday decisions and long-term planning. Great 
projects for the Golden Apple Awards Reduce & 
Reuse Challenge.  

CleanUp and Gardening
Ideas for your science, art, or language arts class; 
environmental club; or Team Up to Clean Up contest 
entry. It’s easy to integrate classroom work with 
these hands-on learning projects. Don’t forget to 
take photos before, during, and after your activity.

Fun Pages Online
Interactive coloring and comic books, videos, 
quizzes, virtual tours, and sort recycling game.



FREE RRResources for Schools
nyc.gov/wasteless/schools 

REQUEST FREE MATERIALS ONLINE: 

• decals and signage to set up your recycling program

•  recycling and waste prevention info and stickers for 
students, staff & parents

• K-12 NYC School RRResource Guide lesson plans and activities

• coloring and comic books (PreK-6)

FIELD TRIPS & TOURS: 

To fi nd fi eld trips, activities for students, and a wealth of resources 
on waste prevention, go to: nyc.gov/wasteless/schools.

Composting at School
nyc.gov/wasteless/compostproject 
Learn about decomposition by composting outdoors, or indoors with worm bins. 
NYC Compost Project offers workshops and fi eld trips for teachers and students. 

Organics Collection Program
nyc.gov/organics 

A growing number of schools are designated to recycle their food scraps 
in the DOE-DSNY Organics Collection Program.  

Golden Apple Awards
nyc.gov/goldenapple

The Department of Sanitation’s annual Golden Apple Awards competition (open only to public schools in 
New York City) consists of the following three contests: 

TrashMasters! Super Recyclers recognizes model school recycling programs that comply with NYC 
recycling regulations. Show us your school’s recycling program!

TrashMasters! Reduce & Reuse Challenge rewards the most innovative and successful waste 
prevention practices. Show us how your school reduces waste!

TrashMasters! Team Up to Clean Up acknowledges outstanding beautifi cation of schools and 
neighborhoods. Show us your community cleanup efforts!

In each contest, schools compete against other schools in their borough and within their grade division (elementary, 
intermediate, or high school) for citywide honors. Model school composting programs in each borough are also awarded the 
NYC Compost Project’s Golden Shovel Award.
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DECAL FOR INDOOR METAL/GLASS/PLASTIC/CARTON RECYCLING CONTAINERS Only use this recycling decal if your building receives collection by the NYC Department of 

Sanitation. This decal is for labeling indoor recycling containers; it is not durable enough for outdoor use. Application is most effective when decal is applied to a surface that is smooth, dry, clean, and 

free of dirt. Request new decals when peeling occurs.

Metal

Glass

Plastic

Cartons
No

No

06200X: INDOOR DECAL BLUE - NYC 9.13

Empty containers before recycling. Caps & lids ok. Put in clear bags or in any bin labeled

METAL, GLASS & PLASTIC or any bin with blue NYC Recycles decal.

Batteries

Bottles & jars only.

Plastic bags, wrappers, 

pouches, foam

Anything that holds liquids like milk or juice.

Batteries

Empty containers before recycling. Caps & lids ok. Put in clear bags or in any bin labeled

METAL, GLASS & PLASTIC or any bin with blue NYC Recycles decal.

Bottles & jars only. Cardboard

Mixed Paper

No

No

06201X: INDOOR GREEN DECAL - NYC 9.13

Flatten & bundle or bag boxes. Staples & window envelopes ok.

Put in clear bags or in any bin labeled MIXED PAPER or any bin with green NYC Recycles decal.

Waxed, soiled or soft paper
Hardcover books

DECAL FOR INDOOR PAPER RECYCLING CONTAINERS Only use this recycling decal if your building receives collection by the NYC Department of Sanitation. This decals is for labeling 

indoor recycling containers; it is not durable enough for outdoor use. Application is most effective when decal is applied to a surface that is smooth, dry, clean, and free of dirt. Request new decals when 

peeling occurs.
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RRResources for NYC Schools

The NYC K-12 School RRResource Guide

NYC Department of Sanitation Bureau of Waste Prevention, Reuse and Recycling 

nyc.gov/wasteless/schools

T-RRR-GDE: NYC K-12 Schools RRResource Guide 7.13
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